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1. INTRODUCTION

1.1 PURPOSE OF THE DOCUMENT

The purpose of this document is to assist lead partners of the Interreg VI-A Hungary-Slovakia
Programme in the modification process of a contracted project being implemented in the
INTERREGH+ IT system.

The document presents the steps and rules in a process-oriented illustration.

1.2 WHO IS THIS DOCUMENT FOR

This document is for the lead partners who are required to initiate and assist in the project
modification process.

1.3 ACCESS MANAGEMENT

The wuser can access the INTERREG+ |IT system at the link provided here:
https://husk.interregplus.eu/21-27.

14 USER ACCOUNT

The user profiles in the INTERREG+ IT system are managed in so-called user accounts, where
each user has their roles assigned, which determines what the user can do in the system and
what modules they can use. A Front office user may have only one or several projects or
project parts assigned to, where they can manage tasks. It is also possible to hold several roles,
such as recording, signatory or view to the same user.

To manage the user’s account, use the ‘User’ icon ( #») located on the right-hand side of the
main header (see figure 1). For details on account management and user roles, study the User-
management Manual.
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2. GENERAL REMARKS

In this chapter those functions are presented, which work the same way independently of
which form or screen they are on.

2.1 THE MAIN MENU AND HEADER

The Main Menu is set on the left side of the Header. The user can find here the available menu
items. Whereas in the right side (from left to right) the Period Switch, the Programme
information, the messages, the language selector, the user account, and the sign-out buttons
are located.

= INTERREGE: % DT W L B

BUILDING PARTNERSHIP

1. INTERREG+ main menu and header

Under the main menu, the Application, the Project data, the Project Report, the user, and the
About menu items are.

e The Application menu item leads the user to the applications, which were created by
the user.

e The Project data menu item leads to the list of projects the user is associated with.

e Under the Project Report menu item, the user finds all Project Reports of those
projects, which the user is associated with.

e The User menu item is to access and manage user role requests submitted by those
projects’ partners, which the user is associated with. (Available only for recording
users.) See details in the User management Manual.

e The About menu item holds information about the software version of the INTERREG+
IT system.

The Period Switch button allows the user to switch between the 2014-2020 and the 2021-
2027 programme periods.

Under the Messages icon the user can see all their system-generated messages; it is the
messages center of the user account. It is not filtered by Programme or project, all e-mails and
internal system-messages ever sent to the user from the system administrators are listed here.

INTERREG+ IT System 5/27
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The User Account button leads to user account and user role related options, for details see
the User-management Manual.

2.2 THE ‘ACTION’ BUTTONS

The ‘action buttons’ are to manage the process under preparation, they can be found at the
bottom of the screen. While the user is actively in the process, they are always visible.

® Taskcomment ¥ Contnuelater & Send for signing

2. The ‘action’ buttons of the recording user

3. The ‘action’ buttons of the signatory user

When the user presses the Validate button, the system checks if all the required fields have
been filled in and if the built-in rules have been complied with. If an error or defect is detected,
it is listed in the error message showing up at the center top of the screen. If all mandatory
fields are filled and all rules are complied with, a confirming message appears.

By clicking on the Cancel button, all recorded and unsaved data will be lost and the project
under modification returns to the last saved state.

The project documents can be generated at any time in the creation process by clicking on the
Generate button. These documents are for informational purposes only, they do not hold any
legal bonds.

The Task comment button leads to a text area, where comment can be recorded. It is
mandatory when you want to send the process back for further editing, see Back to
modification button.

The Back to modification button allows the signatory user to send the project back for further
editing if it is necessary. The Back to modification button requires the Task comment to be
filled in beforehand.

To save the recorded data and leave the process (close the window) click on the Continue
later button. By doing so, all data will be saved with no validation running. The user can return
to the process from the project list screen by clicking on the Continue button after selecting
the project in question (see chapter 3.1.1).

By pressing the Send for signature button, the process will proceed to the next step. The
validation will run automatically and if the program does not detect any deficiency or violation
of the rules, the task moves to the signatory user. The project is no longer editable to the
recording user.

The Sign button is available only for the user holding signatory user role. This button initiates
the submission process; the project with the proposed modifications will be submitted to the
Back Office for evaluation

INTERREG+ IT System 6/27
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2.3 THE ‘FUNCTION’ BUTTONS
The so-called ‘function’ buttons are those, which always call the same functions:

e the * (Add) button always initiates a new form generation, such as a Contact person,
an activity or an indicator;

e the ¥ (View) button initiates the viewing of a selected list item (e.g. outcome, activity
or indicator form, etc.);

o the ¢ (Modify) button initiates the modification of an already existing list item (e.g.
Contact person, activity, budget item, etc.);

o the O (Delete) button deletes the selected list item. Note, if an item is deleted it can
no longer be restored!;

e the ® (Upload) button initiates a pop-up communication panel, where the user can
either browse among the files on the computer or just simply drag and drop even
multiple files at once.

®

Upload files)
Lead Partner
LP- HU - Ra}

Project ID
HUSK/Z302/2.4/162

Upload files 1,

Total ot (EUR) £U contribucion (EUR)  Applicatian
= 127188150 101750520 | [ HUSKI230272 41162 °

4. Upload file(s) communication panel

e the ® (Download)and 4 (Download as zip) buttons allow downloading even multiple
selected files from the list at once or as a zip file;

e the a (Edit properties) button allows providing supplementary information to a

uploaded file;

the IE‘ IE (Export to) buttons initiate exporting the content of the list screen into
the selected format (xIsx, docx, pdf). Note that using the function would export only
the visible content of the screen list. If a screen is expandable remember to expand it,
otherwise the hidden content will not be exported!

e bythe o (info) button the details of a field can be viewed, such as Application, which
leads the user to the initial application.

2.4 MANDATORY FIELDS AND RULES
Most data fields are mandatory, they are marked with a red asterisk (*). These fields must be
filled in otherwise the validation check fails and the user receives an error message.

There are numerous rules governing the project modification process, to ensure compilation
with these rules, built-in validation routines run in the background, which constantly check if
the provided data is in line with the Call for Proposal (CfP) and the general Programme rules.

INTERREG+ IT System 7127
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In case of any violation, the system informs the user in a pop-up error message. Depending on
the nature of the issue, the message may be:

e red (blocking error — must be fixed);

Normal project | Bank sccount - New

S ® @ Norewrusfound + B X 0

Validation messages %

,,,,,,

5. Blocking errors

e or grey confirmation message (must be confirmed before proceeding);

Confirmation ® ®
ProjectiD - Project acranym | Thesselected Project duration contains fewer Reporting Periods. Some related entities will be deleted. Are you sure you want t cononue?
HUSK/2302/24/162 ® | #Cathoicldanciy ¥ Ok X Cancel
Duratien (in months)  seare of project End of projecc | S— ——
2 | [o1/m6i2024 200972026 ] 127 8150 | 101750520 | [HUSKiZ30272 41162 o

6. Confirmation message

In case the validation does not detect any irregularity, a positive validation message appears.

Norma Validation messages ® 1FO ®
Project iD Projsct acranym Lead Partner | v Project status
HUSK/2302/2 4162 @ [#Catholcidentity LP - HU - Rajkai Plébania Wodification on FO
Duration (n months)  Searcofprojse Ena of project Towicost(euRl EUcontribution (EUR)  Application N
28 | (0162024 301972026 m 1271 88150 101750520 | | HUSKIZ30: o

Ll Project part Reporting periods  Budget Indicators  Activities Activity plan  Otherinfo _Infrastructure Partner without budget Documents  Modification decail  Evaluation result  Completion

7. Positive validation message

2.5 INDICATIONS OF MODIFIED VALUES

To assist the user, modifications are highlighted with yellow. By positioning the cursor over

the modified field in question and holding it still, an info bubble will appear with the original
value of the field.

Normal project - Medificat
Project ID Project acronym Lead Partner

| HUSK/2302/2.4/162 | @ | #Catholicidentity || LP- HU - Rajkai Plébania

End of project
31/10/2026

L\ ETOR-CIZE Project part  Reporting periods Budget Indica..an Other info Infrastructure Partner without budg

8. Indication of modified values

Furthermore, the tab names are indicated with italic letters if any of their content is modified.

Normal project - Madification on FO

Project Lead Partner Project status
: o LP- HU - Rajkal Pidhania 4 Modffication on FO
Dur Total cost (EUR) EU coneribution (EUR)  Appiication
10620 311072026 = 271 881,50 101750520 | | Husk/z302/2.4162 1]

Lead Parmer Rajkat Romai H

ungary Gybr-Moson-Sopron varmegye Rajka 01/06/2024  31/10/2026 576 6955
a Brauslavsky samosprawny kraj Brausiava 01062024 3171072026 695 186,00 Actve

9. Modified tabs are italic

Also, there are two different signs before the modified entries to indicate the nature of
change:
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e the exclamation mark (® ) indicates modified content;
e the plus mark (@) indicates new entry.

2.6 SEARCHING AND ORDERING LIST CONTENT

The system helps organizing the project data by allowing searching and ordering the list
contents.

2.6.1 Searching

In every list screen, under most of the column headers, there are fields where text can be
entered. The system searches for matches between the provided characters and the content
of the column of which search field is filled. The system searches for complete and incomplete
matches, as well, thus, incomplete text or fragments of a character chain can be searched.
Multiple columns can be searched at the same time by providing data to multiple search fields.
In such case, only rows will be shown where all search data has matches. This method allows
for filtering the content of a list.

Matn data project poit Reporting poriods mudget tacorors [T acoviy pian  other i mastuciue  Communicanon and VsbAy  Padtaes without budgst _Decuments  Modifcauion detsdl _ivalustion reslt _ Completion

Total Gulcorne et DugeL(EUR)

Main data Project part _Reporiing periods Budgst acotors [ Aciiwicy plan _Othes info _infiastsucture _ Communication snd isibalicy _Partnes without budget _Documents _Modifcation detall _ Evabustion result_ Compledtan

o M & E

10. Filtered and unfiltered list

2.6.2 Ordering

In every list screen, the content of the list can be ordered by most of the column(s). Next to
most of the column head labels there is an order switch (two grey triangles facong their apexes
up and down). By clicking on it once the list content is arranged in (alphabetically) ascending
order by the selected column, by the second click, the order is to descend. The ordering can
be applied in multiple columns, in such case, the number next to the order switch show what
is the primary, secondary, and so on order. The lastly ordered column is always the first in the
ordering.

Main data Project part  Raporting periods Budget Activities  Activity plan  Other info Infrastructure Partner without budget Documents Modification detail Eval

S ® ® Found4records +

Indicator category Indicator type Indicator ID ~ 3 Indicator name 1 Measurement unit Base value * 2

Programme indicator Result RCR77 Visitors of cultural and tourism._.. visitors/year 9 500,00
Programme indicator Result RCR84 Qrganisations cooperating acr...  organisations 0,00
Programme indicator Output RCO87 Organisations cooperating acr...  organisations 0,00

Programme indicator Qutput RCO77 MNumber of cultural and touris_.  cultural and tourism sites 0,00

11. List content ordered by multiple columns
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3. THE MODIFICATION PROCESS

The project modification process is controlled by a complex workflow engine, where the
different tasks are broken down into steps, and route connections between steps are
predefined and strictly allowing one-way traffic.

The modification process on the Front Office consists of three distinct steps; it is summarized
in the figure below:

Modification data E-Sign i > i > ( )

6 T —

12. The Front Office workflow of the process

Project modification|
FO

1. Project modification FO step: the project-level recording user is authorized to
modify and edit data of the project.

2.  Modification data step: the project-level recording user must provide a general
description and detailed justification of the performed modifications.

3.  E-sign: After the modification, the project-level signatory user is entitled to endorse
(E-sign and submit) the project to the JS or return it back for further modification
(Back to modification) to the recording user. In this step, the project is not editable.
After the last signatory endorsement (in case of more than one valid signatory
user), the project is submitted and added to the Back Office interface. The
successful submission is the condition of all signatory users’ e-signature.

Projects are status-managed allowing the user to keep track of the progress of their life-cycle.
This means that the projects always have a current status which is constantly changing as the
processes progress. The possible statuses during the modification process are as follow:

e Modification on FO: the project is under modification; including all three above steps;

e Modification on BO: the project is under evaluation at the Joint Secretariat or
Managing Authority (in case of Subsidy contract modification);

e Modification completion on FO: the modification was evaluated by the JS and was
sent back to the Front Office for further modification/clarification.

INTERREG+ IT System 10/27
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3.1 RECORDING, EDITING PROJECT DATA

The modification process can be initiated by the lead partner (from the Front Office); this is
the ‘regular’ way, as well as by the Joint Secretariat; this may happen in exceptional cases (e.g.
a new mandatory indicator needs to be added to all projects). The process is initiated from

the project list screen by the ‘Normal modification’ 4 button (paintbrush icon) after the
project in question is selected. Note that project modification can be initiated only on projects
of ‘Contracted’ status. For a project of any other statuses, the ‘Normal modification’ button is
inactive.

Trecorss M/ W xE

o6l cost (UR)___EV contribupon (EUR).Project siatus

13. Initiating a project modification from the project list screen

3.1.1 The project list screen

On the project list screen, all projects the user is associated with appear in rows, with their
most fundamental data in columns.

Above the list of projects, the ‘function buttons’ are located. To activate them, the user needs
to select a project from the list and click on the function button according to their intention.

C ® ® found7recorss B » Continue WMEE

Total cost (EUR)

EU conribution (EUR)_Project status

1 ed
101750520 Modiication on FO

1271 881,50

14. The project list screen

3.1.2 The project header

The project header displays the most important information of the project, such as project ID,
acronym, Programme managers, project dates, and budget.

®

Normal project - Medification on FO
Project ID Project acronym Lead Partner Project status
HUSK/2302/2.40162 © | #Cathalicidentay LP - HU - Rajkai Piéhénia Modficaton on FO
Duratlon (in months) start of project End of project Tatal cost (EUR) EU contribution (EUR)  Application
28 | [o1/062024 30092026 = 127188150 101750520 | | HUSK/230202.41162 [

wain dota [[FFTTIY Reportingperiods _Budget Indicators _ Activitie _Activiey plan_ Other info_ Infrastructurs _ Partner without budgst _Documents _ Modification detail _Evalustion result_ Complstion

15. The project header

Here the end date of the project, and the project duration can be modified, if necessary.

3.1.3 Main data

Under the main data tab, further descriptive information of the project is located. Below this
section, there are three subtabs.

INTERREG+ IT System 11/27
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Normal project - Modification on FO

Project status

Modfication on FO

16. Main data

3.1.3.1 Contacts

There must be exactly one active project-level contact person and at least one active legal
representative of the project. New records can be created, also existing ones(s) can be
modified or deleted. After filling in all mandatory fields, the form must be saved by the Save
button.

When deleting a record, its status will only change to ‘Inactive’, the record will not be removed
(deleted) from the list. To set its ‘Valid to’ date, access the record by the Modify button, and
set it manually. The ‘Valid to’ field is only editable for records of ‘Inactive’ status.

If any credential (e.g. phone number, position, etc.) of a contact person is changed, opt for the
modification. However, if the contact person is replaced (i.e. a personnel change occurs),

always use the t (Add) button and create a new contact person record.

O — B |
S ® @ Foundzrecorss + B B order Tpeotpemens T HEED

. | Sontactpereer e X o e s |
(o] 1 Contact person Mr. X 31/05/2024 Active

[0} 1 Legal representative (stamut... M X2 pasiton 3110512024 Active

Phone number Moblle number * Emall address *
126 | iplusoicemszpi.hu

Status * Vil fram * valild to

Active x v | 3105202

(= oo RN

17. Contacts and contact form

3.1.3.2 Bank accounts
At least one active record must be provided with the bank account information dedicated to
the project. A new record can be created by the Add button or existing one be modified by
the Modify button, delete is not available on this screen. The system always checks if the IBAN
number is valid and whether it is corresponding to the country selected (the country of the
lead partner). In case any change has occurred to the bank information, create a new record
and please do not modify the currently recorded data (this allows monitoring of the changes
occurred during the implementation period). In such case, the status of the existing record
changes to ‘Invalid’ by setting its 'Valid to’ date automatically; the record will not be removed
from the list. After filling in all mandatory fields, the form must be saved by the Save button.

conec: [CETERR) :
Normal project / Bank account - New ®
C @ @ foundirecords + B B Country + W XE
p n . Vaiidio Curtency

Bank name SWIFT cade v ] m ~

Magyar Allombinestir o HUBT 1000 4885 1000 2010 0012 2131 25/03/2024 EUR
Bank address *

1BAN + Currenc y

Valld from * Valld to
0410972024

[ 5 R

18. Bank account form
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3.1.4 Project part

Under Project part (hereafter PP) tab, information (such as Partner information, budget, etc.)
about the project part(s)/partner(s) can be viewed and modified. Details of a project part can
be accessed by selecting it form the list and applying the proper function button.

sin data [ITR0Y Reporting periods Budget Indicators _Activiies Activiy plan Other info _Partner without budget _Documents _ Modification decail _Evalustion result_Completion

o -
i @

e [ (€]

RO IN PATtersnip. Official name (1 origna language) Country semement SGTOIPP . ENdOfFR FP 013l cost(E_.___PF status

HUSK/2301/31/030LP [ ba-Duna-Vig Korlatole Feleldsség(i Eurdpai Ter et Tarsulis Hungary Kamrom-Esztergom virmegye Tasablerya 01/0672023  31/12/2027 113901858 Active

19. Project parts

Note that in the current version of INTERREG+ system, beside the View and Modification
functions, does not allow the Front Office user to add a new Project Part or assigning the LP
role to any partner in the partnership. In case any modification in the partnership is necessary,
please consult the Programme Manager!

Upon accessing an individual project part, there is the project part header, where the main
data of the selected project part is displayed. Under the header, there are further subtabs,
such as Partner, Budget, etc., where the project part information is available.

3.1.4.1. Project part header
There are only two fields modifiable by the user, these are the ‘Start of PP’ and the ‘End of PP’
fields. However, modification of these data is necessary only in exceptional and very rare cases
(e.g. request for prolongation of project duration). These values govern the duration/validity
of the given project part, reporting periods of the PP are defined within this interval. For
existing PPs, the ‘Start of PP’ must be equal to the ‘Start of project’.

Normal project / Project part - Modify ®
Partmer Project acronym Duraion of PP (in months) Seare of PP+ Endof PP+
.} | 300092026

R EU contril bution (EUR)
50 461 356,40

(2] Contacts  Reporting periods  Activities  Budget  Documents

20. Project part header and tabs

3.1.4.2 Partner
Credentials such as partner name, tax number, etc. of the selected partner can be viewed or
modified.

(P Contacts  Reporting periods  Activities Budget Documents

_ Startof Partner ¢ End of Partner *
"= | oumeiz024 = | 30m9n2026 =

bania - 19886291108

Country * Nuts Settement * Postal code

u 2 ol ot
LU PP ranch office address  Mailing address

% v | Gyér-Moson-Sopron virmegye x v | Raja " a2z

The malling address is same as the official sadress ||

21. Data of the Partner
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Under the Partner tab, there are three subtabs. Each holds information of addresses related
to the partner, which can be modified by simply entering the new address into the cells and
pressing the Save button. In case the new official address is the same as the mailing address
and/or the branch office address, the user can copy the data by ticking in the two checkboxes
at the bottom. In case these data are not the same, users can enter a different address on the
tabs separately. Filling in the data on each sub-tab is compulsory. Data of the partner can be
saved only after all mandatory fields are filled in.

3.1.4.3 Contacts
Contact data of the selected PP can be viewed, modified, created or deleted; functions are the
same as project-level contacts, for details see paragraph 3.1.3.1.

3.1.4.4 Reporting periods (RPs)
The reporting periods of the selected Partner are displayed here, they cannot be edited. The
Partner PRs are defined by start and end date of the project part, i.e. the ‘Start of PP’ and the
“End of PP’.

Normal project / Project part - Modify ®

End of PP+
T | 300672025

Duratlon of PP (In menths)

451 35640

bpapp 0 [enagy [} 6 695,50
Partner  Contacts [[ETRTFERIRY Activities Budger Documents

S @ ® Found4records W = FE

22. The project part Reporting periods

3.1.4.5 Activities
Under this tab, the activities associated with the respective project part are located. The
activities can be viewed, modified, deleted, or new ones created, in line with the CfP rules.

23. The Project part Activity tab

Creation of new activity is initiated by the Add (+) button. In the opening form, after selecting
the ‘Activity group’ and ‘Activity type’, the user must fill in all mandatory fields and save the
form by the Save button.
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Mormal project / Project part / Activicy - Naw ® ®
Rale Project part 1D Parcner  Esdimated costs (EUR)  Activiry ID Activity Group * Activiey type * nanths) Scartof PP Endof PP
(| [ Huskzaoan wooane N J[p-nuk 000 4] 2-core x v | [Acovng x~ [ a0 [ovormom HEE ]
State ald description Activity name * @ P total cost (EUR) £U contribucion (EUR]
-8 ] 36289708 23031766 |

Activiry description *

er Contacts Users Reporting pericds

P
C ® @ Foundi0records + W
Country * Huts 11

[

Exact locatien -

(AR 1 Preparatory 1 Aty 1300000 1 detailed technical ... Active
112 1 Preparatory 2 Activity | Tangble outcome ¢ - 211737 1 public procurement._. Active
113 1 Preparatory 3 Acwy 1 public procurement... Active
114 1 Preparatory 4 Activity NDG CP written appr . Active
211 2 Care 1 Acowviry v Vabdate X Cancel and surroundi... - Organising and impl... Active
212 2 Care 2 Aawvity — — S S —— P 104106,45 1 central warehouse . Active

24. Adding a new Activity

Modifying an existing Activity is possible with the Modify button, the user must fill in all
mandatory fields and save the form by the Save button.

Normal project / Project part / Activity - Modify ® ®
Role Project part 1D Partner  Escimated costs (EUR) _ Activity 1D Activity Group Activity type nonths) Start of PP End of PP
P | [ Huskr23021 21001771 P1-SK-R 2||2-core Actvsy 30| [ o1012024 | [ 30m672026
State ald description Activity name * PP total cost (EUR) EU contribution (EUR)

| [Optimization the pyralvss of inossiigsss matevial

253411.20 | 2027289

Activity description *

Nuts 11 *

v | Bratstavskj samospravny ki X

121 1 Preparatory 1 Actuary projectapplication  Actwe
221 2 Core 1 Actwity % b Lectures on the kick o Active
222 2 o a g the foundati

2 Core ERIE ... .ccome - Laying the foundatio Actwve
223 2 Core 3 Activiy = = s 186 470,00 Characterized biocha... Actve

Laying the foundations for scale-up biochar pyrolysis. Documentation and delivery of the procedures to project partners.

224 2 Core 4 Activay 1) Characterized blocha... Active
225 2 Core 5 Activity - ¥a, Nitra, Viky, 8000,00 Top soil of test fields . Active
226 2 Core 6 Actwity 8 Save v Validate X Cancel va, Nitra 3800,00 At least 3 published p.. Active
321 3 Promotional 1 Activy Visibility measures New information will be ad  Siovakia Bratislaveky samospe Bratisiava 350,00 A2-sized poster accep.. Active
322 3 Promotional 2 Actwey Communication measures Partners will communicatet .. Slovakia Brauslavsky samospr... Bratistava, Nira 120000 Two press releases in... Actwve

25. Modifying an Activity

Deleting an Activity is initiated by the Delete button, a confirmation message is also asked to
avoid accidental deleting. Deleting an Activity is only possible if the Activity is not associated
with any Budget item (see next section), and it is not marked as planned in the Activity plan
(see section 3.1.9). If any of the above associations are made, an error message is sent to
inform the user.

Normal g Confirmation @ delete ® ®
Partner  Estimaced costs (EUR) _ Activiey 1D e Ave you sure you want 1o delece the Activity? Activicy type nonths) Startof PP &nd of PP
3 18 F 2 = s
. | [P IC Aoy L w(owmw o) [0 @
| Activity name. . - PP total cost (EUR) EU contribution (EUR)
l Optinzacon the pyrobsis of gnocehulsk mateid 0 B340 2027289
e T —
L v expec for ific pyrolysis cond les from the “Biobank”.
between the biochar properties (obtained from Activity 2.13 and 2.2 3) and the pyrolysis ), time, Wl
| e et EEE . EEE]
d the focus y
| Country Nuts 1t F T
Slovakia Bratislay samospri kraj
121 1 Praparatory 1 Aoy, 1! — i) l projectapphcavon  Actve
221 2 Core 1 Acwiy & o - Lectures on the kick o_._ Active
Bravslava
223 2 Core 3 Accivity Bl [on bt outcome “ 186 470,00 Characterized biocha... Active
224 2 core & Ay Layme or pyrolys. “ Characterized biocha.. Actve
225 2 Core 5 Acovity. va, Nitra, Viky, 8000,00 Top sol of tast fislds . Active
226 2 Core SAcvy | B Delese X Cancel v, Nira 3800,00 Acleast 3 pubished p.. Active
321 3 Promotional 1 Activity. = /a 350,00 A2-sized poster accep... Active
322 3 Promotional 2 Acovity 120000 Two press releases in.. Active
26. Deleting an Activity — confirmation message
A Error ® ® ®

Acovines / Actiaty be deleced There. Acoviy pian

Role Parmer  Estimated costs (EUR)  Activity 1D Activity ype nonths)

e 4 Actwry I so]s;;';u l]m |

27.Deleting an Activity — an error message

3.1.4.6 Budget
Budget related information is divided into three subtabs.
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ject / Project part - Modify

s TT——

0 ¥» @@ [
No. * i R n

Lump Sum 130000

Flat Rate 9133262

Flat Rate 13 699,89 Flat race (%) 15,00

Flat Rate 13699.89 Flat rate (W) 15,00

Real Cast 256310

Real Cost 881310

entation f.. 1.1.6 - Preparation of detaded technic.. package 1.00 881310 813,10 Based on the approved wall research plan, an aut.

1175000

< v
woa W

000
300000
18 500,00
414 600,00
0,00

28. Partner budget

3.1.4.6.1 Budget subtab
Under the Budget subtab, the budget of the selected partner is displayed. Navigation in the
budget-tree is managed either with the “arrows” in front of the budget headings and budget

lines, or with the Expand all and Collapse all ( ¥ 2 ) buttons. The budget is grouped into
three different levels: the budget heading (has a single digit ID), the budget line (has an ID of
2 digits separated by a dot), and the budget item (has an ID of 3 digits, each separated by
dots). Only the budget items are editable, values of the headings and lines are cumulated
automatically.

Creation of a new budget item is initiated by the Add button after the proper budget line is
selected. After clicking the Add button, the budget item form opens. The ID is automatically
filled in by the system, the user must provide all other mandatory information and save the
changes. If the Add (+) button is inactive, addition of further item is not possible in accordance
with the CfP rules for more information, contact the Programme manager).

Modification of an existing budget item is initiated by the Modify button. In modification, the
‘Budget item name’, ‘unit’, ‘# of units’, ‘Unit rate (in EUR)’, ‘Description’, and ‘Project activity’
fields are editable.

Wermal preec rfecspare Budge Budgs Medity - I ——

W x5

0sts in EUR). Descn
1300,00

9133262

13699,89 Flat rate (%): 15,00

13699,89 Fiat rate (%): 15,00
23563.10
881310

881310 Based on the approved wall research pian, an aut
1175000
000
3000,00
18 500,00
414 600,00
0,00

29. Creation of a new Budget item

Deleting a budget item is only possible if the item was created in the current step of
modification process. Deleting a pre-existing Budget item is not allowed, however, either the
number of units and/or the unit costs can be modified to zero, and thus reallocating the costs
planned under the budget item becomes available.
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Normal project / Project part / Budget / Budget - Confirm delete ® ®
Role Project part I tonths) seartof PP+ End of PP+
[ HUSK2302/2 416209 meetings { 13| | 0170812024 = | 300062025 "
State ald description 2 PP cotal cost (EUR) €U contribution (EUR)
o 576695,50 461 356,40
funics Coses i EUR) W x5
1175000 S, S

1300,00

1
>2 Staff costs i & k oL A 9133262
3 Office and administrative expenditure 1369989 Flat rate (%): 15,00
. Travel and accommodation costs 7 13699.80 Flat rate (W): 15,00
vs External expertise and services costs 2356310
v st S iy o plars 8 Deese 881310
511 Preparation of detailed technical dOCUMENtAtiey e — — 8813.10 Based on the approved wal research plan, an aut

11750,00
11 750,00 Whole-day handover ceremony of the renovated

v 52 Events and meetings. Real Cost

30. Deleting a budget line
3.1.4.6.2 Sources of funding

The Sources of funding subtab shows the PP’s budget sorted by the fund source. This screen
is only for information purposes, editing is not possible.

Partner Contacts Reporting periods [ /. (8] Documents
Budges [EEITIPIOY pomar orace:

C ¥r» B® [ (=
1 EU contribution 4265793 85,00 85,00000000
z National contribution 0,00 0,00 0.00000000
=0 G 587 150 1500000000
a1 Own public contribution 000 000 000000000
32 Own private contribution 752787 15,00 15,00000000

31. Source of founding of the partner budget

3.1.4.6.3 Payment forecast

Under the Payment forecast subtab, the forecasted spending of the PP is recorded over the
reporting periods. Here the PP’s budget must be allocated over the valid reporting periods. If
any change in the total budget and/or the reporting periods were made, the Payment forecast
must be updated so that the ‘Difference’ is zero. Only fields of the ‘Total cost’ are editable,
those of the ‘EU contribution’ are calculated automatically.

Budget Sources of funding

Partner / Total cost

P- HU- RapE 400000 400,00 207 20000 196156,00 0,00 000 5000040 461 356,40 0,00

= 400000 4000,00 207 200,00 196 156,00 000 0.00 50 000,40 461 356,40 0,00

32. The Payment forecast screen

3.1.4.6 Documents
Documents of the selected partner can be uploaded here, the maximum size of a document
to upload is 50 MB. The file should be named in English, additional information on the
uploaded file can be provided by the Edit properties button (see chapter 2.3).
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3.1.5 Reporting periods

Under this tab, information about the project’s reporting periods can be found. Data shown
on this tab are calculated automatically based on the ‘Start of project’ and the ‘End of project’
values. This tab is only to display information, the data cannot be edited.

Main data mjmpm Budget Indicators Activities Activity plan  Otherinfo  Infrastructure  Partner without budget Contract Project reports Documents Completion  Messages
O ® @ Found7 records WX E

Period 1D~ From date To date Period in month) [

33. Reporting periods

3.1.6 Budget

Under this tab, information about the project’s budget can be found. This tab is only to display
information — the user cannot edit its content! The project budget is the cumulation of
budgets of the individual project parts.

There are three subtabs under the Budget sheet, all of them are described in section 3.1.4.6
of the Project part budget, the difference is that here they contain information of the entire
project.

Normal project - Modification on FO

®

Lead Partnar Project status
® |Dechigo LP - HU - DKMT ERISZ Modification on FO

Seare of project ject e - Applleation
s | [(ovoa2024 10472024 = 41178800 35000260 || 1PA conributio HUSRB/Z3R721/088 o

m Sources of funding  Payment forecast  Project tesm
C ¥v» @@ ™ (&=

LP - HU - DKMT ERISZ

34. The Budget tab

3.1.7 Indicators

Under this tab, information about the project Indicators can be found, edited, deleted, and
new one(s) created.

Main data_ Project pare _ Raparcing pariods "“"“m Activities _Activity plan__ Other info_Infrastructure _ Parter without budget _ Documents.  Madification derail _ Evaluation result_ Completion

Programme indicatar Qurtpur RCOT?
Progral Ourpur ROOBT
Result RCRTT
Result RCRBA

0,00 100
0,00 100
9500,00 100
0,00 100

35. Indicators list

Creating a new indicator requires providing all mandatory data in the indicator form. A newly
created indicator will not appear in project reports (PR) retrospectively, only in those created
after the acceptance of the project modification.
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Normal project / Indicator - New (=] ®
Project D Project acranym __ outcame*
| Husasi238120005 0 | rorrutuse v
Duration in swrtolproject End of project ost Indicator category Indicator type = )
[ 01012004 | 3oi06r2025 [] - v [

Indieatar +
Main data _Project pars Reporsing periods Budges [[ J Outcomes e

|C ® @ foundSrecorss + B 2 @

Indicator name

Measurement unic *

intarreg Programme Output

< Validae X Cancel

36. Creating new indicator

s Modificotion detail  Evalustion result Camplation

)

: 2,00 Inactive 2 Informal education for yo.

interreg Programme Obh.. Qutput RCOB7 OB o varue Pe—— 6,00 Active 0 Managed project with <o
Paired Programme-level |.. Result RCRE4 Org: 4,00 Active © Managed project with co.
Self.defined projectevel  Output Self.defined ouput NG - cesertption 12,00 Active 2 Informal education for yo.
Self-defined projectlevel  Output Selt-defined output num - 35,00 Active 1 Television show series on _

When modifying an existing indicator, its ‘Target value’, ‘Source of verification’, ‘Brief
description’ can be edited freely. ‘Base value’ can also be modified, if the indicator is not
included in any PR, except PR with “Deleted” or “Rejected” status.

Nermal project / Indicator - Modify (=] ®
Project D Project acranym outcome
HUSRE/23R/21/088 | @ [oechiro N | 3 Age Peer Mentor
Duration (in months) Stare of project End of project Total cast ] indicator category Indicator type.
| [(owowzoze 3010472026 W | interreg-Programme Output Ioes o
g indicator r
Main data _Project part _Reporting periods Budger [P outcomes 1c NS s Modification detail Evaluation result  Completion

C ® ® fonddmecrs + B @ B

Indicator name

Indicator type PT— Participatians in joint actions across borders

Measurement unit

Project Indicator participations

Interreg Programme

Base value Target valus *

3 Age Peer Mentor

Interreg-Programme Output RCO85 =0 s500d 330,00 Acwe 1 MOOC

Interreg Programme Obll_.  Output RCO87 L —— 25,00 Acve 4 Digrtal Parenting Program
Pawred Programme-level . Result RCRE! COR " -1 dance sheet s 1780,00 Acwe 1 MOOC

Paired Programme-level i Result RCRE4 Org: 8,00 Active 4 Digital Parenting Program
Paired Programme-ievel i Result RCRES Parg 132000 Acwve 3 Age Peer Mentor
Self-defined projectlevel  Output Self-defined output Age Brief description + 120,00 Active 3 Age Peer Mentor
Self-defined projecvievel  Output Seif.defined output 1,00 Active © Managed project with co...

in the pilat. Tha pil

[ & 5o IENEEER

X Cancel

37. Modification of an indicator

In exceptional and justified cases, an existing indicator can be deleted. When deleting an
indicator, its status will change to ‘Inactive’, however, it will not be removed from the list. A
deleted indicator will not appear in successive project reports any longer, however, it will
appear in those PRs, where it was already reported.

®

Normal project / Indicator - Confirm delate

Project I
HUSRB/235/12/005

Duration (in months)

Project acronym

| @ | forFUTURE
End of projec

3000602025

_ outcome

rmal education for young children: printed material and outdoor nature programmes

Seare of project
01/01/2024

Indicator type

18 Qutput

Indicatar
M Rreotis

s Modificotion detail Evaluation result Complation

Indicator name

Public events across barders jointy organised

(@) Interreg Programme

RCO11S

2,00 Inactive 2 Informal edugation far yo.

event

Incerreg-Programme Obll. Outout RCO87 OrEE gy.evatue Target value 6,00 Active 0 Managed project with co.
Paired Programme-level | Result RCRE4 Orge 00 300 4,00 Active 0 Managed project with co.
Self-defined projecvievel  Output Sef.defined autput L S pr—— 1200 Active 2 Informal educaten for yo...
Self-defined projectlevel  Output Self-defined autput num 35,00 Active 1 Telewision shaw series an

phote, video (invalved in the film seres)

Brief description
Jaintly organized bookshow in Kecskemés and Subatica where we present all the books and boardgame created
in the project. The author, llustratar and expers will be Introduced to the public. We will invite schaols.
kindergartens, teachers and educators of environmental education

@i Delete  x Cancel

38. Deleting an indicator
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3.1.8 Activities

Under this tab, two sub-tabs are found. Information about the project activities grouped into
activity groups can be found under Activity Groups sub-tab; and all activities of all Partners are
under Activities sub-tab. All information here is only for display, activities can be edited under
the individual project part Activities tab (see section 3.1.4.5).

indata  Projectpart Reporting periods  Budget Indicators mmmqmn Otherinfo  Infrastructure  Partner without budget Documents Modification detail Evaluation result  Completion

iy s

G ® ® Found3records + ™ ==

Tatal AG indscanve budges (EUR)

Preparatory 6531310
941 786,00
13 450,00

0 ®® fownazr " EE

s [

121 1 Preparatory
112 1 Preparatory Public Procur.

122 1 Preparatory Public Procur__. Preparation of public procu

113 1 Preparatory Public Procur... Preparauan of public procu

123 Preparatory Preparation .. Preparation of construction.

114 1 Preparatory Public Procur.

124 Preparatory Public Procur_. Prep,

115

128

116

126 v

127 1 Preparatory Public Procur... Preparation of public procu.

128 1 Freparatory Public Frocur._. Preparation of pubic procu

129 1 Preparstory Public Pracur.

211 2 Care Interior reno. Gy6r-Mason-Sopron . St Martin's Church, .. LP - Kal.

221 2 Core Brauslavsky samaspr_.. Frans P1-SK- Frants... b ated facade
21 2 Care Gybr-Moson-Sopron St Martin's Church, i LP - HU - Rajkal. 5 1 security system inst
22 Core Visitor friendl... The subject of this actiity is... Siovakia Brausiavskyj samaspr... Franciscan Church, Fr... P1 - 5K - Frantd 2863200 1 set of new technical

39. The Activity Group list and the Activities list

3.1.9 Activity plan

Under this tab the implementation of project activities can be planned by connecting them to
reporting periods and partners. During the modification these connections can be modified,
or new ones can be created.

Validation messages ® ®
Project I Project acranym @ The Actnty plan i defivert. Each Acthity must . least one Reparting penod
HUSK/ 23021247162 | @ | #catnolicidentry || LP- HU~ Rajkai Piébdnia | Modificaticn 6nFO |
Duratien (in months) Stare of project End of project Total cast (EUR) EU contributien (EUR)  Application
28 | (0162024 30/09/2026 ®m 1271 881,50 101750520 || HUSKiZ302/2 40162 o

Main data _Project part Reporting periods Budget Indicators  Acciicies [[ETDTIRY Ocherinfo Infrastruccurs Parener without budget Documen ication detail Evaluation result Completion

W (X123

11 LP - HU - Rajkai Plébania

1.1 1.1.1 - Public Procurement. restoration of the wall paintings and the woodsn furnis
11 1.1.2- Public Procurement of External Services: Digital content development
1.1 1.1.3 - Public Procurement of Equipment. Information kiosk
1 11.4- Public Procurement of Equipment: Security system
11 1.1.5 - Public Procurement of External Services: Handover ceremony
1 116 - Preparation of detailed technical documentation for the restoration of wall
12 P1- 5K - Frantiskani
12 1.2.1 - Public Procurement of External Services: Public procurement expert
1.2.2- Public Procurement of a1 S D
12 1.2.3. Preparation of the detailed tachnical documentation
12 124 Public Procurement of External Services: Technical supervision

12 1.2.5 - Public Procurement: Renovation of the fscade of the Franciscan’s Church i .
12 1.2.6- Public Procurement of Equipment: Equipment and furniture for the Carpus
12 1.2.7 - Public Procurement of Equipment. Technical equipment for the Church

12 1.2.8 - Public Procurement of Equipment: Digical church projection system

12 1.2.9- Public Procurement of External Services: Handover ceremany

2 Core

21 LP- HU - Rajkai Piébénia

EROOD00O0000ONDOOO0000NNE
ENO0000NNEENEB0000E S

BEOREEOO0O0O8MO0O0O00OR = =g
ERO00000000ONO0N N0 EEE
EEOOD0000000OND0O0000 MeE
ES0000000D0OmMoOO0DO00Ce.

EEOO000000ONO0000O0 =egE
SREO0000000ORMOED0O00O0NEE

40. The Activity plan and the error message

Activities and partners grouped by Activity Groups are shown in rows, and reporting periods
of the project are displayed in columns. In every intersection there is a checkbox, where a tick
can be set to assign the given partner and activity to the reporting period, indicating that the
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given activity is planned to be implemented by the given partner in the selected reporting
period. An activity can be assigned to multiple reporting periods. If a given activity is
implemented throughout the entire project duration, the All checkbox at the first column can
be checked and the system checks all reporting periods automatically. Existing associations
can be removed by unticking the checkbox in question. If all connection of an activity needs
to be removed, tick the All checkbox of the given activity and untick All immediately.

The system checks whether each activity is connected to at least one reporting period. If not,
the corresponding error message will be sent.

3.1.10 Other info

Under this tab, information about the project Questions can be found; the ‘Explanation’ of
each question can be modified, if necessary. Please note that modification of them is allowed
only in exceptional cases upon prior agreement with Programme manager of the JS. New
Questions cannot be added to the list, as the Questions are pre-determined for each CfP, the
system lists them automatically.

Normal project / Other info / Questions - Modify &

Project description 1 Short project summary i
Project description 2 Shart project summary i Jomyban pedig nagyszamis magyar kisebiiseg €1, akik koz(d tobbe.
Project description 3 Shart project summary if e Bratislave madarské minorita. Mnahiz nich u? zaih poZas it

B e o

41. Otherinfo list and Question form under modification

3.1.11 Infrastructure

Under this tab information about the project infrastructure elements and locations can be
found. Each infrastructure element contains at least one location. Existing infrastructure
elements can be viewed, modified, deleted (if no active Location is recorded within and the
infrastructure element was created in the given process step; pre-existing infrastructure
elements cannot be deleted) or new elements can be created.

Main dats__ Project part._ Reporting pariods_ Budget Indicators _ Activities Activity plan m.rn«Mimmmt.mw Documents Modification detail _ Evalustion result_ Completion

42. The Infrastructure list screen

When adding a new infrastructure element, the associated ‘Partner’, ‘Permit’, ‘Permit status’,
‘Related infra element’, ‘Owner’, and ‘Description’ values must be provided. When all
mandatory fields are filled, the Add (+) button under the Location subtab also activates. Thus,
location record(s) can be added in the same step. Once all data is provided, the newly added
infrastructure element must be saved.
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Normal project / Infrastructure - New ® ®

Project I | Infra 1D Partner * Permic+ 2

HUSK/2302/2.4/162 K [

ermic status *

Duratien (in menths)  Seare of project | Related Infra element *

2 | [o1rosiz024 ] o

Msindata Project part Reporting periods B,

C ® @ Foundlrecords + B @

Description

1P-5K-F (O @ @ Morecordsfo

& Franciscan’. Actve

43. Creating new infrastructure element

When modifying an existing infrastructure element, the exact same fields are editable than
during creation. Also, modification of location(s) within are also possible.

Under the Location tab, a new Location record can be initiated by the Add (+) button. In the
opening form, ‘Lot number’, ‘Proof of property ownership’, and ‘Description’ information
must be provided.

Normal project / Infrastructure / Location - New

Location ID Partner Lot number
2 || LP- HU - Rajkal Plébania |

Main data  Project part  Reporting periods

C ® ® Found2records + B @ O

44. Location of Infrastructure element
In modification of a pre-existing Location record, the exact same fields are editable.

Deleting a Location record results in changing its ‘Status’ from ‘Active’ to ‘Inactive’; the record
will not be removed from the list.

Roman Catholic Parish af _ Property deed The development site (the _ Acve

Normal project / Infrastructure / Location - Confirm delete ®
infra 1D Location ID Partner Lot number
LP - HU - Rajkai Piébania

X Cancel

45. Deleting a Location record

3.1.12 Partner without budget

Under this tab, information about those partner(s) of the project can be found who does not
have a budget. Viewing, modifying, deleting (if the record was created in the same
modification process) or creating a new record is possible.

Maindata Projectpart  Reporting periods Budget Indicators Activities Activity pian  Other info _ Infrastructure mn«um«\u T T oy o—

Lisze Incézet Magyar K (azpont Pazsony Slovakia
Zuse skauto madarske] narodnosi (ZSMN) Szlowsklal Magyar Cserkészsz . Slovakia

46. Partner without budget list
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Creating a new record is initiated by the Add (+) button. In the opening form, all mandatory
fields must be filled. Please note that some of the Address fields are inactive until the country
selection is made. All activities, in the implementation of which the partner participates must
be listed for each partner. It must be recorded under the Activities subtab by the Add (+)
button, also a description must be provided. Upon all necessary information is provided, the
form must be saved.

Normal project / Partner without budget / Activity - New ® ® ®

Project I Project acronym _ Official name (In original lan Act:
HUSK/2302/2.4/162 @ | #Catholcidentigl 1111

Duretion (in menths) start of project End of project

28 [ 010672024, || 30m9/2026 Offictal name (In English)

Community tax number

NuTS I * Settiement * Postal code * Bunsjsks Sireda
Rajka Kazség Onkormanyzata e
Rajkal Némes Onkormanyzat Street, nr., PO box * |

47. Creating a new Partner without budget record and selecting its Activity
Modification of any partner without budget record is allowed with no restrictions.

It is only allowed to delete the partner without budget record, which was created in the same
step of the modification process.

3.1.13 Documents

Under this tab, a pre-organized folder structure can be found where documents associated
with the modification are listed.

Supporting documents can be uploaded into the Supporting documents folder (to support
the justification of the proposed modification(s)) by accessing it and using the document
upload button.

The Final documents folder contains the system-generated modification documents upon JS
approval of the modification proposed. During the Front Office process, it is usually empty;
upload is not allowed.

The Completion folder is for the JS to upload the completion request. It as accessible during
the completion, upload for the Front office is not allowed.

Folders can be selected and opened by double-clicking on the name of the folder in the list or
by clicking on the arrow down ( * ) after selecting a folder from the list. The arrow up (* ) shall
be used to move up in the folder structure (e.g. to return to the list of folders). The maximum
size of a document to upload is 50 MB. The file should be named in English, additional
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information on the uploaded file can be provided by the Edit properties button (see chapter
2.3).

®

Normal project - Modification on FO

Project status

iajkal Plébinia Maodification on FO

Start of project
28 | [ 010672024

Totsl cost (EUR) EU contribution (EUR)  Applicat
1271 881,50 1017505,20 | | HL

Maindata  Project part  Reporting periods Budgst _Indicators

Path Search by content

(] completion 12/11/2024 13:28:13

[ Final documents 12/11/2024 13:28:18
(] supporting documents 1271112024 13:28:16

48. The Documents tab

3.1.14 Modification details

It is a complex, dynamically changing screen depending on the modifications made. Detailed
explanation (reason) of the modification made must be provided here to justify the changes.

Normal project - Modification on FO ®

Project ID an Project
HUSK/Z302/2 4/162 o Mod
Duratlen (In manths) Sears of project ject Total cost (EUR) Application

31| [0 31122026 -] 1271 881 HUSK/2302/2 4162 L]

Project D Modification categary Modification type Modification ID
HUSK/2302/2 41162 Mormal Admin ADMOY
Subject

84
\\\\\\\\ by
Start of madification End of madification

121172024 [ 1228
Starter by user Starter user category

ik fo Frontoffica
Decision Submisslon date of modification

Duration, project data *

Project part data - LP

Project part data - P1

Project part budget - LP.

Project part budget - P1

Project part data - Activicies - LP

Project part data - Activiies - P1

Indicators *

Infrastructure

Other

 Validate Generate € Taskcomment ¥ Conunuelater > Drop B Send

49. The Modification details dynamic list screen

The screen is divided into two parts, the upper part contains general non-editable data, the
Subject field, and different fields, where the project elements are grouped by theme. Such
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field is, for example, the Project part data (by partner), here the justification of changes made
in the given partner data (e.g. address change) can be provided.

The Subject field is always mandatory and must clearly indicate the primary subject of the
modification request, even if multiple types of modifications are included.

The obligatoriness of all the other fields are set dynamically depending on what elements of
the project are modified. Each field has a maximum 5000 characters capacity; the form grows
dynamically and becomes scrollable to accommodate the provided text

Please note that in these newly generated fields, it is mandatory to provide detailed
justification for each type of modification. In the case of budget reallocations, it is especially
important to give a clear and specific justification for each individual reallocation.

At the bottom part of the list, there is a Modification details subtab, under which entries
dynamically appear depending on which elements of the project are modified. For example, if
any element of the budget (e.g. unit cost, description, payment forecast, etc.) is modified, the
Project part / Budget entry appears. In the ‘Data type’ column, the group name is shown (e.g.
Project part / Budget), in the ‘Data description’ column, if needed, further information is
shown (e.g. Project part ID) to help unequivocally identify which modified item shall be
described there. Under this subtab, no record can be modified, these are only for display.

3.1.15 Evaluation result

Under this tab, the system lists those error(s) caused by modification(s), which contradicts
with approved project reports and or project partner reports. In the list the error type
(warning or error) and the conflict of interest (project report or project partner report) along
with the error message and a ‘solution proposal’ is displayed. Data recording or modifying is
not possible.

Endofprojecc  Totale o1

-
-l
e
3112202 m o'
e
e
e

Please, revise the target amount

Please, revise the target amount

50. The Evaluation result tab and corresponding error messages

While an ‘error’ type error blocks the process (i.e. without eliminating its source, the process
cannot be sent to the next step), a ‘warning’ type error will not block the process. However,
the warning type error may block the process on the Back Office site (i.e. during the JS
approving the proposed modifications), thus each warning is advised to be consulted with the
JS to avoid unnecessary complications. (Such a warning issue is the reduction of the ‘Target
value’ of an indicator below the amount already approved in the project report(s), because it
is not allowed in general, however, the JS can decide to reapprove the PR(s) so that the
approved amount of indicator is reduced, as well.)

Furthermore, note that such validations run in each step of the Front Office process, i.e. it is
possible that the prepared project modification was sent to the signatory user, but its
submission is not possible, because a report has just been approved in the meantime.
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3.1.16 Completion

Under this tab, information about the completion round(s) can be found, most importantly
the completion deadline, and justification (issues to be completed) provided by the
Programme Manager. When a project modification is sent back to completion, the user is
notified by a system-generated email, where the completion letter is attached.

Normal project - Modification complation on FO

(=]

d 1 records ™ X[

® 1 121172028 217202 completion fo

51. The Completion tab

In the completion round the questions raised and corrections requested by the Programme
Manager must be addressed. For this, the ‘Comment on completion’ field is mandatory to fill
before the project can be submitted to the Joint Secretariat for further evaluation. After
selected the current completion entry from the list, and accessed it by the Modify button, a
form opens. The Comment on completion field can be edited by the Modify button located in
the upper right corner of the field. Changes made must be saved.

Please note that if completion is not submitted by the deadline, the completion process can be
terminated by the Programme Manager. In such cases, the project will be submitted in the
actual state.

Project ID Project scranym | Completion number

HUSK/23021 /02 @ | #ivingwaters 1 |FO 2/11/2024 L3N12024

Duratlen (In manths) Sears of project End of project Justification
30 | [ 01/08/2024 150272027 completion R

Maindata  Project part Reporting periods  Budget Indicators

[ comptn e T

Camment en completien

] 1 121172

X Close

52. Completion — Comment on completion

3.1.17 Concluding the prepared project modification

There are various built-in validation rules based on which the system checks the recorded
modifications. If any of those rules are violated, the system sends error message(s) upon the
user tries to send the project modification process to the next step. The errors listed must be
corrected before the process could be sent further. The validation check is activated either by
pressing the Validate or the Send for signing action button. Note that some validation rules
are built on the Save buttons of forms, those issues must be corrected before the form can be
saved. The error messages contain proper information to help tackle and solve the issue. Upon
complying with the validation requirements, the process moves to the next step by the Send
for signing button.
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3.2 E-SIGNING AND SUBMITTING THE PROJECT

After the project modification is fully prepared by the recording user and sent for signing, the
process moves to the signatory user. The signatory user cannot edit the project, if further
editing is necessary, the project must be sent back to the recording user by the Back to
modification button (Task comment must be filled in before). By pressing the Sign button,
located at the bottom right of the screen, the project modification is submitted to the
Programme Manager.

Normal project - Modification on FO

Praject ID roject acran, Lead Partner Project status

O ® ® Found2recorss W EE

Order + 2 e o person & | e e osition

26/03/2024 Active
26/032024 Active

+ Validace Generate (2 Taskeomment ¥ Continue loter > Backto modification  » Sign

53. The final E-sign step of the project modification process

4. INTERREG+ TECHNICAL SUPPORT

Should you have any technical issue concerning INTERREG+ IT System functioning, please
contact INTERREG+ Support Team at the iplussupport@szpi.hu e-mail address.

To support your case, please, provide a description of the problem with as much details as
possible, and always attach screenshots, of which the entire screen is visible. Additionally,
please provide the Project (Part) ID and the username.
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